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Section 1

Installation Methods

This section discusses the two installation methods you can use
to add ShortPoint SPFx to your SharePoint sites.

There are two ways to install ShortPoint SPFx on your SharePoint site. You can use ShortPoint
automated installation (recommended) or install ShortPoint SPFx manually. Follow the

installation method that best suits your needs.

1.1 ShortPoint Automated Installation (Recommended)

This is the automated installation experience of ShortPoint. You can easily access it by going

to shortpoint.com and clicking the Start Trial button.

Proceed to Section 3: ShortPoint Automated Installation for a step-by-step guide on how to

use it.

1.2 Manual Installation

This is the back-up installation method of ShortPoint SPFx. You can proceed to Section 4:

Manual Installation for a step-by-step guide on how to manually install ShortPoint SPFx.

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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Section 2

Required Permissions

This section discusses the required permissions you will need
before you proceed with the installation process. Follow the
instructions carefully to get started.

You must have the necessary permissions before installing ShortPoint. Depending on the

installation method you will use, you will need the following permissions:

2.1 Global Microsoft 365 Admin (for ShortPoint Automated Installation)
If you will use ShortPoint Automated Installation to install ShortPoint SPFx, you must

be a Global Microsoft 365 Admin. To check, go to
https://portal.office.com/Adminportal/Home#/users:

i Microsoft 365 admin center L search

= Home > Active users

@ Home .
Active users
@ Copilot
A users ~ A, Addauser [ Usertemplates i Add multipleusers () Multi-factor authentication 2, Delete a user

I Active users

Contacts 0 oisptayname Username r— B3 Choose colun
Guestvsers O Adete vance : AdeleVE1yp600nmicrosoft.com
Deleted users
A Teams & groups ~ O Atex wilber 1 Aedwelyps0oonmicrosoftcom
L Nartaipace ) Dbiegosicitiani :  DiegoSe@lype0dcan
B Bgilling ~
A O muwm i sdmin@ypesnmisohc
O Grady Archie : GadARTpENonmcrosoft com
£ Customize navigation
<+ Showall O Henrietta Mueller 1 HennetaM@1yp0donmicrosoftcom
I isaiah Langer ;o isaahl@ype l © Help &support
O  JaneDee £ janedee®1yp600.oni EhiCe e keck
Figure 2.1.1 Active Users
I support@shortpoint.com support.shortpoint.com
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Then, select your name from the Active Users list and check your Role. If Global

Administrator is listed, you are the Microsoft 365 Global Admin. Otherwise, you need to

contact your IT department to help you upload ShortPoint SPFx to the App Catalog.

@ Home .
Active users
@ Copilot
8 users A A Addauser & Multi
1 Active users
Contacts [ Oisplay name 1
Guest users .
O adete vance
Deleted users
Roles
M Teams & groups ~ 0 asexwilber Global Administrator
Manage roles
) Marketplace a) )
Diego Siciliani
NS % Contact information
s B o
etuy
P Bisplay name
O Grady Archie FNU LNY
& Customize navigation
o Phone number
o el Henrietts Muelles
CJ tsaiah Langer
O e Microsoft 365 activations (0

Figure 2.1.1 SharePoint Admin Center page

First name
FNU

Last name.
wy

Multifactor authentication

2.2 Site Collection Administrator (for Manual Installation)

If you will manually install ShortPoint SPFx, you need to be a Site Collection

Administrator on the App Catalog Site Collection and you also need to be a Site

Collection Administrator on the site collection that you're installing ShortPoint on. To

check, go to your SharePoint Admin Center and select Active Sites from the side

panel.

iii  SharePoint admin center

Active sites
@ Home

Use this page 1o 50t and filler sites and manage site settings.
B sites A Learn more

1 retve s + Croste L Export 2 Track view

Deleted sites.
= Policies o Site name 1 URL
@ Settings Apps.
B2 Content services ~ e
@ Migration Classic

K Reports ~

% Advanced ~

i More leatures

& Customize navigation Magdaiens

++ Showall

Figure 2.2.1 Active Sites

support@shortpoint.com

B Search sits = Al sites
—
—
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Once there, select the Site Collection where you want ShortPoint to be installed. Under

the Permissions tab, look for your name from the list of Site admins. If you are not

listed, this means that you are not a Site Collection Administrator. Reach out to any of

the administrators to grant you admin access.

Active sites

Use this page to sort and filter sites and manage site settings.
Learn more

+ Create 7 Edit A, Permissions ~ g% Hub ~ 7 Sharing ...

Sitename T v~ URL v~

Apps ..Isitesjappcatalog

classic .Jsitesfclassic

Classic .. Jsites[Classic2

Comms ...Jsites/Comms
Communication site https:/[lyp600.sharepaint.com
Magdalene ..[sites/Magdalene

Mags ..Jsites/Mags

Figure 2.2.2 Permissions tab

support@shortpoint.com

Team

Collaboration

General  Activity Policies

For info about each role, learn about site permissions.

Site admins (1) ~
Microsoft 365 group owners
FNU LNU
5 admin@1yp600.onmicrosoft.
Manage
Additional admins

None

Manage

support.shortpoint.com
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Section 3

ShortPoint Automated
Installation

This section discusses how to use ShortPoint Automated
Installation to install ShortPoint SPFx on your SharePoint sites.

This is the recommended installation method for ShortPoint SPFx. Follow the steps to get

started.

Go to shortpoint.com and click Install:

ShortPoint Editing Feature l’i«- . éomuct Sales Install Statds Support
EJ S h or t p0| n t Product Why ShortPoint Company Resources Pricing Schedyfe Demo m
-
.
* @

DOWNLOAD SHORTPOINT

Unlock the design
Capabilities ofyour  °

= favorite product

Figure 3.1 Install button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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Then, select Microsoft 365 from the list of products:

Choose your Product
Microsoft 365 SharePoint 2019 SharePoint 2016
SharePoint 2013 Microsoft Teams

s R

Figure 3.2 Office 365

Click Install ShortPoint SPFx for Microsoft 365:

Install ShortPoint SPFx for
Microsoft 365

Latest dashboard version: 8.2.1.116 for Microsoft 365

Latest Major update: November 21, 2023

Install ShortPoint SPFx What’s New &
for Microsoft 365 Roadmap

Figure 3.3 Download button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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Fill in the necessary details and click Create My Account.

L shortpoint

Where Stunning Intranets Begin

Start your 15-day free trial. No credit card required.

12M+ 98% 86
o Users Satisfaction Countries
Create Account
First Name Last Name €€ Noneed for coding. Configure sites
. pages easily and their templates
Magdal M
[ agdalene o ] [ ojica @ } make setup a breeze! ’,

Business Email

Darryl Shaw
(PR :
l vz @shortpoint.com (] ] * Columbia Climate School

Phone Number

[ 463 .“ ot o ]
Environment

by
/M TWININGS
l Microsoft 365 / SharePoint Online (] ‘ @ | ha ) [ TWININGS | {}

This is where you install and use ShertPoint

Catgy, Oume i
Create my Account <— a

TRUSTED BY

Figure 3.4 Form

You will be prompted to log in to your Microsoft 365 account. This does not install ShortPoint to
your tenant yet, but it is needed to check if you have the necessary permissions to install apps
on your tenant. Select Sign in with Microsoft 365:

[ shortpoint
Create Account Connect

We think Security

We do not have access to your content.

welcome’ Magd alene ShortPoint works as an add-on in your tenant.

ShortPoint is ready to run as an add-on in your environment.
Sign in with Microsoft 365 to start your free trial.

What you'll get Trusted by Critical Environments

o . . Powering 350k+ SharePoint Sites worldwide
5 Choose where to test: an existing site or an isolated test site.

® Preview everything before publishing to your team. @ l,[lm]] & suez
% Full premium access, instantly. No card required. EQUINIX
[3P  swisuwe
<_— i
- - i SN
Figure 3.5 Microsoft 365 Login
I support@shortpoint.com support.shortpoint.com
I © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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Select the Microsoft account you wish to use:

B® Microsoft

Pick an account

AdeleV@3rqny2.onmicrosoft.com

@ Adele Vance
Signed in

@ admin@4h0kkx.onmicrosoft.com
E admin@1yp600.onmicrosoft.com

Use another account

Figure 3.6 Microsoft 365 account login

NOTE: /f you don't have the necessary permissions to install ShortPoint on your environment,
you will be redirected to a page where you can request help from your SharePoint admins. At
the same time, you will be able to try ShortPoint and its features using an interactive
experience.

Choose [1] where to install ShortPoint (new site or existing site) and [2] accept the terms and
conditions:

g shortpoint
Create Account Connect Activate
A secure & supported process
Where tO ﬂdd ShortPoint? As you finalize the installation, rest assured

Choose an existing site or a new test site. We'll handle the rest. The process is fully automated and secure,
A adhering to Microsoft's best practices.
Installation Type

— = ® No persenal data is stored. We only require
1 [ New Site Existing Site ] permissions to add the app to your chosen
. site.
] g % e @ Our support team is available if you have
° ShortPoint freek c e site for youto explore any questions post-installation.
ly.

2 ID | accept ShortPoint's Privacy Policy and Terms and Conditions I
4 Capterra 4.7 # % # # 1 4.7/50n Capterra
s

Figure 3.7 Terms and Conditions and Add to a New Site Button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
1"
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Click Add ShortPoint:

L shortpoint

Create Account Connect Activate

A secure & supported process
" As you finalize the installation, rest assured
Where to add ShortPoint? g

Choose an existing site or a new test site. We'll handle the rest. .
@ The process is fully automated and secure,
. adhering to Microsoft's best practices.
Installation Type

@ No personal data is stored. We enly require

New Site Existing Site permissions to add the app to your chosen
site.
Our support team is available if you have
O well ically create a new, clean St int site for you to expl @ Ry ¥

N any questions post-installation.
ShortPoint freely.

| accept ShortPoint's Privacy Policy and Terms and Conditions

<Y Capterra 4.7 # # # # 1 4.7/50n Capterra
Add ShortPoint ‘_ Top-rated on Capterra by real users

Figure 3.8 Add ShortPoint Button

Wait for installation to be completed, then click Go to your site:

3 shortpoint

A secure & supported process
As you finalize the installation, rest assured

I nStO I Iation Com plete! @ The process is fully automated and secure,

ShortPoint has been successfully added. You dabetivgloticrassitsbestprdctioss.

can now proceed to your site. @ No personal data is stored. We only require

permissions to add the app to your chosen

site.
Go to your site (5)

@ Our support team is available if you have
any questions post-installation.

< Capterra 4.7 # & & # 1 4.7/5 on Capterr:

Top-rated on Capterra by real users

Figure 3.9 Go to your site Button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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ShortPoint will be installed on your SharePoint site. Once done, you will see the notification below.
Click Start Designing:

« Back to site ShortPoint Playground
Gvorpon
X
Installation Completed o
Al ShortPoant fles copmed 1ot
Congratulations! Installation
Eompleted siccessnil] ShortPoint Accessibility Hew
Maks your Intranet s WCAG 2.1 and ADA
Q How canl add ShortPoint to another site? [ compkent with our sdvanced Al-powared web

accessbinty feature. Learn more

[0 Don't show again Start Designing

Figure 3.10 Start Designing Button

Congratulations! You have successfully installed ShortPoint using ShortPoint Automated Installation.
You will be redirected to a SharePoint page where you can now start designing :

i SharePoint R Search this site
ShortPoint Playground  some Documents  Pages  Stecontents  ggy * Following & Share
+ New @ Pagedetails [ Analytics Published /7 Edit
Hey there,

Let's get you started with ShortPoint

Here you can try all the amazing features of our design tool!

® O o @ @&

Start designing using ShortPoint in three steps

Step 1: Click on “Edit™ Step 2: Add new Web part Step 3: Add the ShortPoint web part!

Click on the edit button on the top right comer Click on the “plus” icon to add a new web part Search for the ShortPoint icon and click to add

@ she
- Add a new web part in column one

t’Edﬂb 2 l[ % | [E.m 5 ®» -

IE

Figure 3.11: Successfully installed ShortPoint SPFx

NOTE: The features you can access in ShortPoint depend on the license you have (Trial, Lite,
Pro, or Enterprise). For more information, check out Licensing Options.

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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Section 4

Manual Installation

This section details all the steps you need to do in order to
manually install ShortPoint SPFx.

4.1 Pre-requisite Steps

There are two pre-requisite steps you need to follow before installing ShortPoint SPFx

manually. Follow the pre-requisites below:
4.1.1 Pre-requisite Step 1: Go to the Download Page

Go to the Download Page:

:J S h or [ pOlnt Product Why ShortPoint Company Resources Pricing Schedule Demo

=. SharePoint Online

Install ShortPoint and
Supercharge Your Intranet

ShortPoint is ready ...

Automatic Install (recommended)

Download Now

Manual Install

Figure 4.1.1.1 Download page

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
14
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Select Download Now:

ShortPoint Academy (Héw

E] S h or tpOIn t Product Why ShortPoint Company Resources Pricing Schedule Demo

@

=. SharePoint Online

Install ShortPoint and
Supercharge Your Intranet

ShortPoint is ready ...

Automatic Install (recommended)

Download Now ‘7

Manual Install

Figure 4.1.1.2 Download Now

Upon clicking Download Now, ShortPoint SPFx will be automatically downloaded:

|::| ShOI’[pOin[ Product Why ShartPoint Company Resources Pricing
)

@® Back

[ | | "
[ Office 365

Download ShortPoint
& Install it Manually

If the download hasn't started automatically, Click here

Next Steps after downloading . . @

! shortPoint_for_0..zip ~ Showall X

Figure 4.1.1.3 ShortPoint SPFx file

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
15



INSTALLATION AND ACTIVATION FOR MICROSOFT 365 » SHORTPOINT GUIDE

[ shortpoint

4.1.2 Pre-requisite Step 2: Extract the ShortPoint SPFx File

Click the zip file to openit:

|::| Shor[point Product ~ WhyShortPoint ~ Company  Resources  Pricing
()]

@© Back
== Office 365

Download ShortPoint
& Install it Manually

If the download hasn't started automatically, Click here

Next Steps after downloading . . o

! shortpoint_for_0..zp & showAl X

Figure 4.1.2.1 ShortPoint SPFx zip

You will see a readme.txt, a PDF installation guide, and the shortpoint-spfx.sppkg file
in the ZIP archive. Click the shortpoint-spfx.sppkg file once to select it:

AR B Extract ShortPoint-SPFxzip = u} X
- Home Share View Compressed Folder Tools .

[ Documents & pictures Accounting . |

No App Catalog Setup Folder Request a tnal article Download ShortPoint Article - S

- dract
M Screenshots Entrepreneurial il a’ll
Extract To
4 1 « Downloa.. * ShortPoint-SPFx.zip v O Search ShortPoint-SPFxzip

o Quick access 3 readme.txt

& OneDrive [£] ShortPoint_...ffice_365.pdf

= This PC | shortpoint-spfx.sppkg |

W Network

Figure 4.1.2.2 The shortpoint-spfx.sppkg file

support@shortpoint.com support.shortpoint.com

© Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
16



INSTALLATION AND ACTIVATION FOR MICROSOFT 365 » SHORTPOINT GUIDE

[ shortpoint

At the top, under Compressed Folder Tools, select the folder where you want the
shortpoint-spfx.sppkg file to be extracted. This will extract the file to your selected

folder:
i an- Extract ShortPoint-SPFxzip
- Home Share View Compressed Folder Tools
. Videos [ Desktop ¥ Downloads a &
B e— 2w = e . U
A videos s En.r"m
Extract To
1+ { « Downloa.. > ShortPoint-SPFx.zip v | D £ Search ShortPoint-SPFx.
# Quick access ... readme.txt
& i ShortPoint_...ffice_365.pdf
~ shortpoint-spfx.sppk
e _ shortpoint-spfx.sppkg
o Network

Figure 4.1.2.3 Selecting a folder to the extract shortpoint-spfx.sppkg f

.Zip

ile

To make sure that the file is extracted properly, open the folder where you extracted

the file and check if the shortpoint-spfx.sppkg file is

| ¥ ¥ = | Documents

[ R —

there:

] = L] 2 - T3, New item ~ igopen - Efselectan
* L U W Copy path L] x I 47 Easy access * M -5 Select none

T edit
Move Copy Delete Rename  New Properties

Finto Quick Copy FPaste 5
to- to- = folder Hist

access [#] Paste shorteut

Clipboard Organize New Open

« ~ 1 J4 > ThisPC > Documents ~ O A Search Documents

Name Date modified
s Quick access

Bl Desktop
¥ Downloads
[ Documents
& Pictures

[ shortpoint-spfxsppkg 5/12/2022 12:45 PM

\

%% %N

Accounting

Download ShortPoint Article
No App Catalog Setup Folder
Request a trial article

@ OneDrive
% This PC

 Network %

1item

Figure 4.1.2.4 Checking the extracted shortpoint-spfx.sppkg file

support@shortpoint.com
© Copyright 2026, ShortPoint Inc. All rights reserved

ory 7 Invert selection

Select

Type Size

SPPKG File 82 KB

il
[}

support.shortpoint.com

shortpoint.com
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4.2 Installation Steps

There are three installation steps for Manual Installation. Follow the step-by-step guide below:

o

4.2.1 Installation Step 1: Upload ShortPoint SPFx File to the Tenant App Catalog

Click the App Launcher Icon on the top left of your SharePoint Intranet site:

SharePoint

£ Search this site

= Communication site

+ New i3 Page details Analytics

Welcome! Select Ed
top right. ofithe page to start

customizing

LEARN MORE —

Figure 4.2.1.1 App Launcher Icon

Select Admi

Apps

ﬁ Qutlook

L Word

0 PowerPoint
a SharePoint
m Yammer

All apps =

Documents

I

n:
.

Office =

@& OneDrive
Bl el
@l onenote
i Teams

1

Figure 4.2.1.2 Admin button

support@shortpoint.com
© Copyright 2026, ShortPoint Inc. All rights reserved

-

itat the

=

Learn more about
your
Communication...

.
Learn how to use
the Hero web
part

{ this site

site

Learn more about
your
Communication...

A s
Learn how to use
the Hero web
part

¥ Notfollowing 12 Share

Published &

Get inspired with
the SharePoint
look book

" Discover web

parts you can add
to this page

% MNotfollowing 12 Share

Published &

Get inspired with
the SharePoint
look book

N\ Discover web

parts you can add
to this page

support.shortpoint.com

shortpoint.com
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This will take you to the Microsoft 365 admin center. Click ...Show all:

=+ Showall

#3¥  Microsoft 365 admin center P Search ?  (ma
= Contoso
I @ Home
o
2 Users 2 a n,
a, M,
o Teams & groups ™
i

B Billing ~ i 1

' t
&2 Setup l’. ’

Finish setting up Office 365 E3

Now it's time to install your Office apps
With your Office 365 E3 subscription, you get the latest versions of Word, Excel, PowerPaint and Qutlook.

Go to guided setup

@  Help & support

~+ Add cards (51 Give feedback

Figure 4.2.1.3 ...Show All button

Look for SharePoint from the side panel and click it:

iii  Microsoft 365 admin center P Search

- , .

Support v
Settings St

X
@
& Setup
2
@

e,

Reports e

Health W

Finish setting up Office 365 E3

Admin centers Now it's time to install your Office apps

With your Office 365 E3 subscription, you get the latest versions of Word, Excel, PowerPoint and Outlook.

Go to guided setup

Security

Compliance

Azure Active Directo...

L]

L]

B> Endpoint Manager
& + Add cards
8]

Exchange

@  Help & support

Microsoft Teams

@ SharePoint

@ Teams

[ Give feedback

[

Support remote workers with Teams

i All admin centers - o

Figure 4.2.1.4 SharePoint button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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This will take you to the SharePoint Admin Center. Select More Features from the side

panel:

| @

8

i3

‘o

e ] ——

& Customize navigation

SharePoint admin center

Home

Sites

Active sites

Deleted sites

Policies

Settings

Content services

Migration

Reports

Advanced

v

widxd 4 What's new?

Recommended based on your enterprise license

Extract information
from files

Try SharePoint Syntex to automatically extract and classify information from files and add it as metadata. This metadata can be
used 10 improve search results, automate business processes, and apply sensitivity and retention labels.

View recommendation

Get started with document

wdirstanding . T-'—'t
.
Y.n

+ Add cards

Search active sites

Site search

Figure 4.2.1.5 More Features button

Find the Apps section and click Open:

i3

8 @

SharePoint admin center

Home

Sites
Active sites

Deleted sites

Policies

Settings

Content services

Migration

Reports

Advanced

More features

Customize naviqation

Figure 4.2.1.6 Apps section

support@shortpoint.com

More features

Access familiar features from the classic SharePoint admin center

Term store User profiles
Create and manage term sets to help users enter Add and remove admins for a user's OneDrive,
data consistently. Learn more disable OneDrive creation for some users, and

more. Learn more

Open Open
Search Apps
Help users find what they're looking for. Learn Configure SharePoint Store settings, monitor app
more usage, manage app licenses, and more. Learn more
Open Open

support.shortpoint.com

© Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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If you have created an App Catalog before, you will see this:

| £ Manage apps Manage apps

B  App requests 6. Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.

Learn more about managing apps
* More features 219

©

T Upload -+ =aApps v T
[®) SharePoint Store =
Apps for SharePoint
Qy APl access

leon Title App version State
&  SharePoint admin center

Figure 4.2.1.7 App Catalog

Otherwise, SharePoint will take a few minutes to create a new App Catalog for you:

Creating the site for storing apps

This might take a few minutes, but only needs to be done once

Figure 4.2.1.8 App Catalog creation

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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After it is done, you will see a pop-up message welcoming you to the new apps

experience. Click Got it:

Welcome to the new Apps experience

Manage custom and SharePoint Store apps, including apps that can be used across SharePoint.

Microsoft Teams, and Viva Connections.

—E3

Figure 4.2.1.9 Welcome message for App Catalog

You will arrive at your App Catalog site. Click Upload:

| i Manage apps Manage appS

E] App requests v

Learn more about managing apps

L

Apps for SharePoint

-~ More features

SharePoint Store
APl access

Icon Title ~

8 SharePoint admin center

Figure 4.2.1.10 Upload button in App Catalog

support@shortpoint.com
© Copyright 2026, ShortPoint Inc. All rights reserved

Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.

= Apps v v ®

App version State

support.shortpoint.com

shortpoint.com
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Find the shortpoint-spfx.sppkg file you extracted earlier and click Open:

@ Open X
« % > ThisPC > Downloads > Downloads v | O £ Search Downloads

Organize v New folder =~ M o
I Desktop # ™ Name Date modified Type Size
¥ Downloads #
Documents  #
=] Pictures »

D shortpoint-spfx.sppkg 5/11/2022 9:44 AM SPPKG File 82

Accounting
oM
No App Catalog

Screenshots
@ OneDrive
% This PC

¥ Network il 5

File name: ~| Al Files (42 v

7z _-—I Open I ’ Cancel ‘

Figure 4.2.1.11 Uploading shortpoint-spfx.sppkg file

On the next screen, click Enable app:

Enable app

&P ShortPoint SPFx

The app package has finished uploading. Would you like to enable the app now?

The app you're about to enable will have access to data by using the identity of the
person using it. Enable this app only if you trust the developer or publisher.

This app gets data from:
* https;//d2zzvnmppezkx.cloudfront.net/shortpointv2/spfx/latest/spfx/deploy/

Enabling this app makes the app available for site owners to add from the My apps
page. The option to add this app automatically to all sites isn't available for this app.

Learn how to add an app to a site

~

Enable app Cancel

Figure 4.2.1.12 Enable app button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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You will see a notification that the app has been enabled. Click Close:

Figure 4.2.1.13 Close button

You will now see ShortPoint SPFx on your App catalog:

I s Manage apps
B

= More features

SharePoint Store

API access

B  SharePoint admin center

App requests. v

Manage apps

@ This app has been enabled

The functionality provided by this app is now available on all sites.

Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.

Learn more about managing apps
T Upload
Apps for SharePoint

Icon Title

3 ShortPoint SPFx

Figure 4.2.1.14 ShortPoint SPFx app in the App Catalog

© Copyright 2026, ShortPoint Inc. All rights reserved

EJ support@shortpoint.com

= Apps v Y ®
App version State
71538 @ Enabled

support.shortpoint.com

shortpoint.com
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4.2.2 Installation Step 2: Add ShortPoint SPFx to Site Contents

Open the site you want to install ShortPoint SPFx on. Click the cog wheel in the Suite

Bar and choose Site Contents from the drop-down:

Office 365

SO Search this site
9 [nstalling ShortPoint SPFx
Home Private group

Conversations

Dacuments + New

Netebook /
News

Pages
+ Add

Site contents

Recycle bin Ea

-
Edit ‘ |

Keep your team updated with News on your team site

From the new team site home page you'll be able to quickly author a new
News Post — a status update, trip report, or even just highlight a document...

Add News

Figure 4.2.2.1 Site contents button

Change the look

Office 365 settings

@ Add a page

Add an app

Site contents

Site information

Following

member

Site permissions

n site

@ Learn how to add a
page

Get the mobile app Feedback |

Click (1) New, and from the drop-down, choose (2) App:

£ search

@ ShortPoint SPFx - Adding for the First Time  tome  pocuments
e
= List 1
DY | ruce
Document library
App 2
Subsite Type Items Modified
O Documents Document library 0 2021/09/05 9:37
0 Form Templates Docu 0 2021/09/17 18:40
O Style Library Document library 4 2021/09/05 9:37
2 Events Events list 0 2021/09/05 9:37
O Site Pages Page library 1 2021/09/05 9:37

Figure 4.2.2.1.1 Adding an App to Site Contents (Modern Experience)

support@shortpoint.com
© Copyright 2026, ShortPoint Inc. All rights reserved
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Pages Site contents Edit

A Site usage
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Under My Apps, you will be able to see all the apps you can add. Locate ShortPoint
SPFx and click Add:

i SharePoint P search

E SharePoint apps  Myapps  shareroint store

& Back to new-comm

My apps 2 Search by app name or publisher

Filters Apps you can add
All

1L Sortby Newest

These are SharePoint Store or custom apps allowed by your organization. Built-in apps can be found in the classic experience.

From my organization

From Shareoint Store ‘ a
[ \¥; S

ShortPoint SPFx
Find more apps in
SharePaint Store

>

Figure 4.2.2.1.2 Add button (Modern experience)

A green pop-up message will appear saying that the app was Added successfully. Click

the Site contents page:

I@ Added successfully You can find this app on your Site contents page I

& Back to new-comm \

My apps D Search by spp name or publiher

Filters Apps you can add
All

1L Sortby: Newest

These are SharePoint Store or custom apps allowed by your organization. Built-in apps can be found in the classic experience.

From my organization

From SharePoint Stare .’ oM
\V

ShortPoint SPFx
Find more apps in
crganaation SharePoint Store

— Added =

Figure 4.2.2.1.3 Site contents page button (Modern experience)

support@shortpoint.com support.shortpoint.com

© Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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You will now see ShortPoint SPFx and ShortPoint SPFx - Install Now! on your Site
contents. Take note that it can take some time for ShortPoint SPFx and ShortPoint
SPFx - Install Now! to become available. Wait for at least 10 minutes or refresh the page

if the icons are dimmed (disabled) after they are added:

SharePoint £ search
0} : "
(Sl |nstall ShortPoint  Home Documents  Pages  Sitecontents  Edit * Following 1 Share
@
+ New ~ 4f Siteusage () Site workflows 2 Site settings [i] Recycle bin (0)
b] Contents  Subsites
® MName Type Items Modified

3 Documents 0 /232022 B:14 AM

& Form Templates

0O Style Library Docume:

Events Events list

& ShortPoint SPFx App

O ShortPoint SPFx - Install Now! Page library 1

Y Site Pages Page library 1 7/23/2022 814 AM

Figure 4.2.2.1.4 ShortPoint SPFX app and ShortPoint SPFx - Install Now! (Modern experience)

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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4.2.3 Installation Step 3: Add ShortPoint SPFx to Site Contents

From the site contents page, click ShortPoint SPFx - Install Now! This will redirect

you to the ShortPoint Dashboard:

Install ShortPoint Home  Documents  Pages  Site contents  Edit
+ New ~ 4id Site usage
=]
O Contents  Subsites
® Name Type ltems Modified
O Documents Document library 0 7/23/2022 8:14 AM
B Form Templates Document library 0 7/24/2022 651 PM
& Style Library Document library 0 7/23/2022 8:14 AM
B  Events Events list 0 7/23/2022 814 AM
& SshortPoint SPFx Ap) 7/24/2022 651 PM
& ShortPoint SPFx - Install Now! Page library 1 7/24/2022 €51 PM
O Site Pages Page library 1 7/23/2022 8:14 AM

Figure 4.2.3.1 ShortPoint SPFx - Install Now! (Modern experience)

On the ShortPoint Dashboard, click Installation.

«=we ShOrtPoint Dashboard (ofine - 8.0.17.79)

O

Installation

i8¢

Figure 4.2.3.3 Installation button in the ShortPoint Dashboard

Acoret by

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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o

Click Install:

Installation
Click Install to add latest ShortPoint to this site.

( Site Collection Scope Installation

Enable this button to install ShortPoint on all sites and sub sites within current site
collection. Otherwise, ShortPoint will be installed in current site only.

e Inftall for Classic Pages
= This option allows you to use ShortPoint on Classic Pages.

« Disablhg this will install ShortPoint for Modern Pages only.

« Make Jure you have enabled scripting capabilities on this site before
turning this on, otherwise the installation will fail.

install ShortPoint for Modern Pages only for now and then come

install it for Classic Pages later.

Install ( 8.200.59.0 )

Figure 4.2.3.4 Site Collection Scope Installation and Classic Page Installation

NOTE: Due to Microsoft's removal of the Scripting Capabilities option starting in November
2024, ShortPoint will no longer be able to support installation for Classic pages. You may
check out Enable Scripting Capabilities with PowerShell for Office 365 for more details. We

highly recommend sticking to Modern Pages, as ShortPoint does not need Scripting
Capabilities to be enabled to work seamlessly on your modern SharePoint pages. If you have
any classic pages, we recommend migrating your SharePoint Environment from Classic Sites
and Pages to Modern Sites and Pages. You may reach out to our support team for
recommendations on how to do this. You can contact us by sending an email to

support@shortpoint.com or by submitting a ticket.

Once installation is complete, a green pop-up will appear indicating that the

installation was completed successfully:

p
All ShortPoint files copied to this site and configured successfully.

Install for Classic Pages

+ This option allows you to use ShortPoint on Classic Pages.

« Disabling this will install ShortPoint for Modern Pages only.

+ Make sure you have enabled scripting capabilities on this site before turning
this on, otherwise the installation will fail.

+ You can install ShortPoint for Modern Pages only for now and then come
back to install it for Classic Pages later.

Reinstall ( 8.0.17.79 )

This will install ShortPoint on entire site collection (all sites and sub sites within it)

Figure 4.2.3.5 Installation completed successfully message

support@shortpoint.com
© Copyright 2026, ShortPoint Inc. All rights reserved

. ShortPoint Accessibility ' New
@ Make your Intranet site WCAG 2.1 and ADA
compiiant with our advanced Al-powered web
accessibility feature. Learn more

support.shortpoint.com

shortpoint.com
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Congratulations, you have now manually installed ShortPoint! You will now

ShortPoint Dashboard and ShortPoint SPFx on your Site Contents page:

|nsta"ing ShOI‘tPOint SPFX Home Documents Pages  Site contents Edit

—+ New ¥
 —

[ Name

D Documents

L_:I‘

Form Templates

D‘f

Style Library

Events

ShortPoint Dashboard

= g

ShortPoint SPFx

Site Pages

Type

Document library

Document library

Document library

Events list

Page library

App

Page library

Items

Modified

7/2/2022 8:13 AM

7/12/2022 11:43 PM

7/2/2022 8:13 AM

7/2/2022 8:13 AM

7/12/2022 11:43 PM

7/12/2022 11:43 PM

7/2/2022 8:13 AM

Figure 4.2.3.6 ShortPoint Dashboard and ShortPoint SPFx in the Site Contents page

see

NOTE: The features you can access in ShortPoint depend on the license you have (Trial,
Lite, Pro, or Enterprise). For more information, check out Licensing Options.

© Copyright 2026, ShortPoint Inc. All rights reserved

EJ support@shortpoint.com

support.shortpoint.com

shortpoint.com
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Section 5

Post-installation

This section discusses license activation, a process you need to
do to activate your trial license or if you have purchased a
license from ShortPoint.

License Activation

Activation is needed for both trial and full licenses. It also needs to be done after license
renewal.

Assigning users, on the other hand, is needed only in case you've purchased the full license
(Lite, Pro, or Enterprise) or are renewing one. If you are on Trial, all users with edit
permissions are able to try ShortPoint on the site where it is installed.

To activate the ShortPoint SPFx license, you need to go to Site Contents, locate ShortPoint
Dashboard, and click Licensing:

Gy shortpoint ShortPoint Dashboard (7.5.0.55 ) instatied on entire site ollection

+++
/|

Theme Builder i Integrations Accessibility

Figure 5.1.1 Licensing button in the ShortPoint Dashboard

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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If you signed up for the trial license or have purchased a license (Lite, Pro, or Enterprise),
you will see that a new license is available. Click Activate:

< Back to site Intranet \

New license is available

License Status No License

ShartPoint is installed bul crenty disabled. There is na icense. Gel Fres Trial o

== vour Domain 3rqny2.sharepoint.com

&

o if you airoacy feyve i Leam Mare.

wrw shompoin com

Hoad SUPPOMT 5600 Hmsl 16 SUEOAGSHORPOINL om Of thick hare

Figure 5.1.2 Activate button

If you are on a trial license, you will see that your License Status is Active - Trial. It will show
you how many days are left for your trial, and you will also have the option to buy a license:

New license activated (Y

License Status Active - Tri al
14 of 15 days remaining

What you want to do

For any licensing questions, send us email at support@shortpoint.com.

Your Domain 3rqny2.sharepoint.com

€

Figure 5.1.3 Active - Trial License Status

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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Alternatively, if you have purchased a license (Lite, Pro “OnDemand”, or Enterprise
“OnDemand”), you will see that you are on an Active-OnDemand License. The number of
days left before renewal will also appear:

New license activated

Hiaen Suatis Active - OnDemand License
164 of 191 days remaining
What you want to do

Renew License

6 For any licensing questions, send us emall at support@shoripoint.com.
Your Domain

1yp600.sharepoint.com

Back

Figure 5.1.4 Active - OnDemand License Status

If it is your first time purchasing a ShortPoint license, you will also need to assign ShortPoint
Designers to accounts from your environment. Simply type the name of the designer in the
search box and click Save Changes:

ShortPoint Users 1 Users License
These are the only user whao can use
ShortPoint to design pages and content ShortPoint User 1

I FNU LNU I

er. ShortPoint
2d once per y: -
request reassignment, contact What you want to do
support@shortpoint.com

Please note that reassigning ed
users is subject to ShortPoint license Save Changes Buy more users

For any licensing questions, send us email at support@shortpoint.com.

You confirm that all assigned users
below are not shared accounts and each
one will be used by one team member
only.

Figure 5.1.5 Assigning ShortPoint Users

NOTE: You may only change the ShortPoint Designer and assign it to someone else once a
year. For further assistance, you may reach out to support@shortpoint.com.

That’s it! You now have ShortPoint installed.

E support@shortpoint.com support.shortpoint.com
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Final
Remarks

You have now reached the end of this guide. Thank you for
installing ShortPoint SPFx for Microsoft 365 (SharePoint
Online).

If you need further assistance, you may reach out to us through
the following methods:

B Email - support@shortpoint.com |

= Knowledge Base - support.shortpoint.com |
Website- shortpoint.com

Elegant Intranet sites
anyone can design.

E support@shortpoint.com support.shortpoint.com
J © Copyright 2026, ShortPoint Inc. All rights reserved shortpoint.com
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